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Forward
The rules provided herein are intended to assist in the smooth conduct of the Cincinnati Radiation Society (CRS) business from year-to-year.  The rules of the CRS should be updated periodically to facilitate implementation of the By-laws.  The draft version of this document was adopted by a majority vote of the 2009 Executive Council and presented to the membership at large.
Authority

Bylaws Article V, Section 1. The Executive Council shall “have, hold, and control all funds, properties and activities…” of the CRS.  The rules shall be used to expedite administrative matters and they are effective until amended by the Executive Council.

CRS Chapter Rules
Budgeting:

1. Each year, the outgoing Executive Council will prepare a budget for the following year if planned CRS activities warrant the preparation of a budget.  The budget should be presented to the incoming Executive Council for acceptance, amendment, approval, or rejection.

2. Elected and appointed officers may spend up to the amount budgeted for activities within their offices without further authorization.  However, the Treasurer shall be notified of anticipated expenditures prior to incurring those expenses.  This includes budgets for activities for which money is collected from the CRS members (e.g., ABHP and NRRPT review classes, family picnics, special workshops).

3. For activities not included under Rule 2, the Treasurer may approve unbudgeted expenses up to $50. Expenditures greater than $50 and less than $150 require approval of the President and Treasurer.  Expenditures greater than $150 require approval of the Executive Council.

Membership:

1. The CRS administrative year begins September 1 of each year.  Membership dues are payable beginning September 1.

2. The Executive Council shall establish dues annually.

a. Student membership annual dues:

 


$0

b. Plenary membership annual dues:




$10

c. Affiliate (e.g., vendor) membership annual dues:


$50

d. Other memberships, as identified by the Executive Council

as designed
3. Membership in CRS shall be awarded upon successful completion of a CRS Application Form and payment of payment of dues (attachment 1).

4. All CRS communication (e.g., notifications, requests, transmittals, ballots) required by the CRS for business and operations may be completed in the form most expedient for completion (e.g., electronic documents, website, written documents, flyers).  Transmittal of CRS communication may be via e-mail, telecommunications, postal delivery, facsimile, or internet communication.

5. The Secretary or Treasurer shall send a delinquent notice to CRS members who have not paid annual dues by January 1.  The Secretary or Treasurer shall remove the individual from the active membership roster if CRS dues are still unpaid by September 1 of the following year.

6. The President shall establish the agenda of routine meetings with the assistance of the Executive Council. Members may submit requests for a special CRS meeting or agenda item via petition of ten (10) percent of the active membership.
7. A quorum at a CRS Meeting requiring official action (i.e., vote) shall consist of ten (10) members or twenty (20) percent of the membership, whichever constitutes the greater number.
8. A quorum for an Executive Council Meeting shall consist of fifty (50) percent of the membership.
9. CRS Elected officers and council members begin their terms following installation at the Annual Meeting (usually held during the month of September) of the CRS.  
10. Terms of Office: Note: In the event that a suitable candidate cannot be identified to meet the term requirements of the CRS By-laws, the terms of office may be extended, as directed by the Executive Council.

a. President-Elect:

1 Year

b. President:


1 Year

c. Past-President


1 Year

d. Treasurer:


2 Years
e. Treasurer-Elect:

1 year

f. Secretary:


2 Years
g. Secretary-Elect:

1 year

h. Executive Council:

3 Years

President-Elect.:
1. Begin role as President-Elect during the annual meeting of the CRS (usually held in September or the first meeting of the CRS each year).

2. Serve for three years as President-Elect, President, and Past President.

3. Perform duties as delegated by the President; and, in the absence of the President, assumes the duties of the President.

4. Work with the President to learn the duties of the President and the administration of the CRS.

5. Serve as a member of the Executive Council.

President:

1. Begin role as President during the annual meeting following a term as President-Elect of the CRS.

2. Act as the chief administrative officer of the Executive Council.  
3. Establish an agenda, using attachment 2 as a guide, for the September Executive Council.
4. Oversee administration of CRS activities.

5. Act as chairperson of the Program Committee. Arrange routine (at least two) CRS meetings including the visit of the Health Physics Society (HPS) President-Elect per year.  (The first meeting of the year and annual elections are normally held during the September (or first of the year) CRS meeting.)

6. Introduce speakers at routine meetings or make arrangements to have speaker introduced.

7. Preside over routine meetings of the Executive Council and CRS consistent with the Bylaws and rules. 
8. Conduct at least two meetings of the Executive Council each year.  (The annual business meeting is normally held by the end of August of each year.)
9. Represent the CRS to other agencies, organizations, and the general public including the Health Physics Society.
10. Serve as a member of the Executive Council.

Past-President:

1. Begin role as Past-President during the annual meeting following a term as President of the CRS.

2. Provide for the continuity of Executive Council actions after CRS elections.

3. Provide guidance to members of the Executive Council with regards to interpretation of the bylaws and business conducted during previous years.

4. Act as chairperson of the Nominating Committee.

5. Solicit CRS committee chairpersons.

6. Serve as a member of the Executive Council as a non-voting member, who only votes if there is a need to break a tie.

Secretary: 

1. Begin role as Secretary during the annual meeting of the CRS (usually held in September or the first meeting of the CRS each year).

2. Keep a record of all transactions and meetings of the CRS and Executive Council. 

3. Carry out correspondence of the CRS as directed by the President.

4. Notify CRS membership and/or the Executive Council at least fourteen (14) days before scheduled meetings.

5. Keep accurate mailings list of the CRS membership and other individuals requesting CRS meeting notification.
6. Post all ballots used in elections and amending procedures.

7. Receive and distribute CRS mail. 

8. Attend Executive Council and CRS meetings and record the minutes of the meeting.  Present meeting minutes to the Executive Council.
9. Maintain attendance records for CRS and Executive council meetings.

10. Maintain or oversee the maintaenance of the CRS website and information about the CRS on the Health Physics Society website.  
11. Provide individuals with the CRS website address upon request.

12. Prepare the ballot for annual elections.

13. Prepare and submit an Annual Report for the national HPS. 

14. Provide the Bylaws and rules of the CRS, and all CRS records to the Health Physics Society (preferably electronically).
15. Maintain procedures for accessing the website and provide to the Secretary-Elect.
16. Train the Secretary-Elect in the duties of being the Secretary and coordinate with the Secretary-Elect to attend meetings and committees, as needed.
17. Other duties as assigned by the President or Executive Council.

18. Serve as a member of the Executive Council.

Secretary-Elect: 

1. Begin role as Secretary-Elect upon election.

2. Coordinate with the Secretary to learn duties and responsibilities.
3. The Secretary-Elect may provide a proxy-vote for the Secretary when directed by the Secretary.

4. Accept office of the Secretary as scheduled.

Treasurer:

1. Begin role as Treasurer during the annual meeting of the CRS (usually held in September or the first meeting of the CRS each year).

2. Maintain custody of all monies of the CRS and pays all authorized bills against the CRS. 

3. Make meeting location arrangements and reservations.

4. Maintain a database of CRS members.

5. Present an annual budget to the incoming Executive Council at the beginning of the year.  Submit accounts for audit to the Executive Council before the CRS Annual Meeting.

6. Maintain the CRS bank accounts.  Coordinate update of authorized signatures for bank accounts as necessary.

7. Collect all membership dues.  Generate a list of members who are delinquent in the dues payments for the year during November and submit to the Executive Council. 

8. Collect all CRS meeting fees and provide records to the secretary.

9. Provide receipt for membership dues or meeting fees upon request.

10. Serve as a member of the Executive Council.
11. Train the Treasurer-Elect in the duties of being the Treasurer and coordinate with the Treasurer-Elect to attend meetings and Committees, as needed.
Treasurer-Elect:

1. Begin role as Treasurer-Elect upon election.

2. Coordinate with the Treasurer to learn duties and responsibilities.

3. The Treasurer-Elect may provide a proxy-vote for the Treasurer when directed by the Treasurer.
4. Accept office of the Treasurer as scheduled.

Council Persons:

1. Begin role as a Council Person during the annual meeting of the CRS (usually held in September or the first meeting of the CRS each year).

2. Ensure continuity and support of Executive Council actions.

3. Coordinate planning for CRS activities.

4. Other duties as assigned by the Executive Council.

5. Serve as a member of the Executive Council.

General Guidelines for CRS Committees:

Charter

No committee within the CRS shall exist without a Charter granted by the Executive Council.  The charter shall describe the authorized activities of the committee.  

Organization

The following are basic requirements and guidelines for CRS committees.
a. The Chairperson shall be designated by name.

b. The Committee membership shall include at least one member of the Executive Council.

c. Committee vacancies shall be filled by appointment of the Executive Council.
d. Committee meetings are called on an ad hoc basis as necessary by the Chairperson. 

e. A majority of Committee members present constitute a quorum.
f. All decisions of a Committee require the affirmative vote of a simple majority of the Committee. 

g. The Chairperson shall keep the CRS President informed of meeting dates, times and locations. If regular meetings of a Committee are required, the Chairperson shall inform all members of the Executive Council of the dates, times, and locations.

h. There are no term limits for Committee positions except for those designated by title (e.g., Past-President of the CRS as Chairperson of the Nominating and Awards Committee.)
Responsibilities

1. Perform duties as assigned by the Executive Council and as described in the Committee Charter.  
2. Unless specified by the Executive Council, there is no budget assigned to operate CRS committees.  For annual expenditures under $50.00, the Committee Chairperson may contact the CRS Treasurer for funds.  For amounts exceeding $50.00 per year, or for any regular or sustained costs, application for fund must be made to the Executive Council.
3. As needed or directed, the Chairperson shall prepare an annual report of Committee activities and submit to the Executive Council.

4. Submit all records of Committee meetings and activities to the CRS Secretary.
Membership Committee:
Charter

The Admissions Committee reviews, approves and/or disapproves applicants for CRS Membership.

Organization

This standing committee typically consists of the Secretary and the Treasurer of the CRS. Additional Executive Council members may participate as needed.
Responsibilities

1. Review applications to the CRS. 
2. Confirm applicant has submitted the initial dues.
3. Ensure accepted applicant is added to the CRS member mailing list.
4. Submit all records of Committee meetings and activities to the CRS Secretary.
Program Committee:

Charter

The Program Committee solicits speakers and makes arrangements for CRS meetings.

Organization

This standing committee typically consists of the President and Treasurer. Additional Executive Council and CRS members may participate as needed.

Responsibilities

1. Solicit and schedule speakers for CRS meetings. 
2. Determine and make arrangements for meeting locations.
3. Ensure the CRS Secretary is informed within 15 days prior to the meeting of the meeting details (speaker, date, time and location) so meeting announcements may be sent to the membership.
Nominating Committee:

Charter

The Nominating Committee selects nominees for elective CRS offices, national Health Physics Society elective offices and National Health Physics Society standing committees. In addition, the Committee selects nominees for CRS and National Health Physics Society awards.

Organization

This standing committee typically consists of the Past-President and, if needed additional members of the CRS.  Vacancies on the Nominating Committee are filled by appointment by the Past-President or Executive Council.

Responsibilities

1. Solicit, review, and prepare recommendations for CRS elections for the next year.  A CRS member’s consent must be obtained prior to his/her name being placed in nomination for an office or committee appointment.

2. Submit to the Executive Council at least one (1) nomination thirty (30) days before the Annual Meeting of the CRS for each election being held. 
3. If unable to indentify a candidate for an office that requires election within forty (40) days prior to the Annual Meeting of the CRS, discuss extension of term with current individual. Inform the Executive Council within thirty (30) dates of the Annual Meeting.
4. Solicit, review and prepare recommendations for CRS members to serve the HPS as officers and committee members.

5. Solicit, review and prepare recommendations for the CRS achievement and service awards.

6. Solicit, review and prepare recommendations for HPS nominations for Distinguished Scientific Achievement, Robley D. Evans Commemorative Medal, Founders, Elda E. Anderson and Fellow Class member awards consistent with HPS criteria as designated by the Executive Council.

7. Develop and document criteria used for CRS achievement or service awards.
8. Submit all records of Committee meetings and activities to the CRS Secretary.
Attachment 1 – Application for Membership
Application for CRS Membership

Name: _______________________________________________________________________

Last




First



Middle

Preferred e-mail: _______________________________________________________________
Preferred Contact Information
	Address:



	Phone/e-mail:



Professional Information

Certification:  [] None  []ABHP  []NRRPT  []ABIH  []Other: ____________________________
Member of HPS?   []Not a member   []Student    []Associate    []Plenary   []Affiliate

Type of CRS Membership Requested?   []Student    []Plenary    []Affiliate   []Other: __________
Employment Specialties: (Check all which apply)

[] Accelerators 
[] Applied Health Physics

[] Air Monitoring 
[] Chemistry

[] Education



[] Emergency Response 
[] Government

[] Industrial Hygiene/Safety

[] Instrumentation 
[] Medical HP

[] Radiation Biology


[] Radiation Dosimetry 
[] Research

[] Remediation/Environmental
[] Standards/Regulations 
[] Student
 
[] Waste Management


[] Other_________________

	Payment of dues signifies your willingness to comply with the By-laws and Rules of the Cincinnati Radiation Society as long as you are a member.  Cash, check, or money order made payable to the CRS must accompany this form.  There is no fee for Student membership; however, proof of student status is required.  Plenary membership is $10.00/year.  Affiliate membership is $50.00/year.  The membership year begins September 1.


Treasurer verification-initial dues payment:  Date: _________________________
Attachment 2 – September Agenda Guidelines

September Executive Board Meeting Agenda
1. Review Treasurer’s report from the previous operating year 

2. Update contact information for the Health Physics Society
3. Update CRS Rules, if needed

4. Fix CRS membership dues

5. Plan for the HPS President-Elect chapter visit
6. Other items, as needed
Adopted November 5, 2009
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